How to Register Using Total Info
1. Once you’ve hit the register button, you’ll land on the page shown below. This is where you enter how
many students you are registering at this time. You can chose a number between 1 and 10. Once you chose,
select “Next Step”.

3. The next page is where we will collect “Student Information”. Not all the boxes are mandatory, however the
more information you provide, the better service we can provide for your family.

4. During step 3, you will select your first class for which you want to register. When you land on the page, you
can see ALL of the classes that we are offering at that location, so we recommend sorting by term and grade
before you choose a class. This will give you a smaller, more concise, list to choose from. For a class
description, hover over the class name. Some classes are offered twice during the summer, so make sure you
check the start date.

5. Once you’ve selected the class, click the enroll button on that row. The box below will pop up. If you
register early, you will qualify for the early bird discount. Use the drop down menu for you to “Select a
discount (if applicable)”.

Once you’ve selected your discount, “Add” your student and press “OK.” The class that your student is
enrolled in will be highlighted in gray. Double check that you have enrolled your student in the right class, and
select “Next Step”.

6. In step 4, add your contact information. If there is another guardian or an emergency contact you’d like to
add, they will go here as well. It is very helpful for the theatre to have a complete profile in case of an
emergency. When you’re done, hit “Next Step.”

7. On this page, you can give an optional donation to the theatre.

8. We’re almost done! It’s time to pay. Check the “Order Summary.” All your classes should be listed with the
discounts used. Enter your card information and hit “Process Order” to complete the registration.

That’s it! Your student is registered! You’ll receive an email receipt, and look for an email a week before your
semester begins with final details. You can always give us a call at (210) 227-2751 with any questions!
We’ll see you at Check-In!

